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DEPARTMENT: PROFESSOR:
COURSE#: QUARTER: MAIL CODE: EXT:
EMAIL ADDRESS: OFFICE:

A. S. Soft Reserves determines quantities ordered based on the Registrar's current enrollment
figures and previous material demand. Most material turned in by 2:30 p.m. will be out the
next working day (M-F) by 4:30 p.m. Copyrighted material and other special requests have a
minimum turnaround time of 72 hours.

Material is: Required Recommended

_____Handed out in class Posted on internet

Unless otherwise specified, all course materials will  remain available to
students in  ARCHIVES for One Year.

What would you like done with your materials?
COPIES: KEPT ON FILE FOR A YEAR REMOVED AT END OF QUARTER

ORIGINALS: RETURNED TO PROFESSOR RECYCLED KEPT ON FILE

Herein lies the authorization for the ASUCSD Soft Reserves Service to accept, reproduce, and
distribute material for the professor, teaching assistant, and/or department for the above
course. The Materials will be sold at the current Soft Reserves pricing structure. They will
be available to the student, teaching assistant, professor and/or the department at all times
during the current quarter.

This authorization covers all material submitted for the above course.

I understand the University's policy with respect to the reproduction of
copyrighted material and that such reproduction without specific permission
of the copyright owner is a violation of the law. A.S. Soft Reserves will not
reproduce copyrighted material without explicit permission from the
copyright holder.

NAME: SIGNATURE:

AFFILIATION: Professor

Teaching Assistant

Department Representative



